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Visual Online Reservations - Using messages

First ensure that you are ‘logged in’.

You should get a screen something like this:

[If there is a dialogue box warning you that you have messages, click on the
‘OK’ button to get to the screen above.]

Viewing Messages
Click on ‘Inbox’ [on the top line of the screen].

You should see a screen like the one shown overleaf.
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In this case there are two messages: one from John Dray (administrator
account), and the other from Michelangelo Rezzonica. The latter is the
developer of the system. All system generated messages are marked as
coming from him. In this case a booking has been made by Robin Ablett
(administrator account) for John Dray.

Deleting Messages
Having read a message, it is possible to delete it by clicking the box to the
left of the message and clicking on the ‘Delete’ button.

Writing New Messages
To write a new message, click on the words ‘New Email’.

This will bring up a screen where you can write your new email (shown
overleaf).
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Choose your recipient. [In this case a pilot named ‘John Dray’, but you can
send to instructors or employees - our club does not have any official
mechanics.]

Type your message in the ‘Message’ section.

Click on ‘Send’.

A message will pop up, saying that your message has been sent.

Click on ‘OK’.

The message will be sent through the internal VOR system [the one
demonstrated in this article]. If the person is receiving e-mails from VOR, it
will also send a copy to their e-mail address.

Social Warning: Used appropriately this may help members to keep in better
contact with each other. This could lead to more flying.


